Hwéng dan cai dat Hangouts meet cho giao vién
Sau day la hudng dan cai dit cong cu hangouts meet. Ban c6 thé bat dau mot 16p hoc, phong
hoc bang céc thao tac nhanh chéng nhu sau:
1. Cac budc cai dit trén may tinh
Dbi voi viée sir dung phdm mém nay bang mdy tinh thi thdy c6 va moi nguoi khong can tai bat
ky chi can chac rang d c6 tai khoan e-mail va lam theo cac budc:
Budc 1: Trén Google Chrome Ping nhap vao hé thong email da c6 hodc néu da c6 san thi
khong can ding nhap nita
Google
Pang nhap

Ti€p tuc t&i Gmail

Email hodc sd dién thoai
{ @cdpd.edu.vn

Ban quén dia chi email?

Day khdéng phai may tinh cda ban? Hay s dung ché& do
Khach d& dang nhap mat céch riéng tur. Tim hiéu thém

Phan diing nhip email
Bude 2: Click vao biéu tuong Google Apps, chon Meet
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Nhan vao bi€u tuong meet



Hoic ciing vao truc tiép phin mém hangouts meet bing cach truy cdp nhanh qua
web: https://meet.google.com/ sau d6 dang nhéap e-mail

Pang nhap

CN; 16 thg 2

SU dung ma cudc hop

Ban chua dang nhap bang tai khoan co thé bat dau cuc hop mai Tim hiéu thém

Paiy chinh la giao dién chao mirng ciia phin mém
That nhanh chong va dé dang vdi cac budc don gian 1a ¢ thé dang nhap vao hangouts meet
trén may tinh, ma khong can phai download hay cai dit gi nhiéu phai khong nio.
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Manage your Google Account

OB 4+ Joinorstartameeting

Switch account .

Nothing scheduled for today ]

B

Dang nhap thanh cong vao phan mém
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2 . Cai dat trén dién thoai thong minh (smart phone) va may tinh bang (Ipad)


https://meet.google.com/

Ung dung day hoc online Hangouts meet c6 ca trén dién thoai thong minh va mdy tinh bang.
Néu ¢ may tinh khong can cai dit hay tai ung dung gi thi ¢ dién thoai thong minh hay may
tinh bang can cai dat phan mém hangouts meet trén 2 hé di¢u hanh pho bién nhat 1a Android
va I0S.

Tai ung dung Hangouts meet trén kho trng dung cua dién thoai

« Ung dung Android: Hangout Meet
« Ung dung I0S: Hangout Meet by Google
Sau d6 dang nhap bang e-mail vao ung dung di tai

HUONG DAN SU DUNG HANGOUTS MEET PE DAY HQC ONLINE

Hangouts meet 1a mot tinh ning cao cip ciia google va hoan toan mién phi danh cho cac budi
hoc online. Vi nhirng chtrc ning co ban nhat, cong cu nay hoan toan c6 thé dam bao cho thay
¢d va céc ban hoc sinh c6 thé hoc tap va trao ddi tbt nhat qua mang.

Céc bude dé tao phong, 16p hoc va bat dau str dung phan mém nhu sau:
3. Tao phong d@é day hoc online
Dé bit dau tao ra mot phong, 16p hoc online:

Bude 1: Click vao Join or Start a meeting dé bat dau tao mot phong hop/ hoc

+ Joinor start a meeting

Nothing scheduled today

I _ , -
Click vao vi tri dau cong dé tao mot 16p hoc

Budre 2: Sau khi nhan vao va hién ra mot hop viét thi tai day ban hay dit tén cho budi hoc/hop
va chon Continue


https://play.google.com/store/apps/details?id=com.google.android.apps.meetings&hl=vi
https://apps.apple.com/us/app/hangouts-meet-by-google/id1013231476

Join or start a meeting X

Enter the meeting code or a nickname. To start your own meeting,
enter a nickname or leave it blank.

Nhap mi tén bat ky hodc mi 16p da c6 san vao 6

Budée 3: Sau khi dit tén md 16p ban hdy chon vao More Option va Setting dé cdu hinh
Camera va Micro néu can thiét (thuwong khéng can diéu chinh vi hé thong ti nhdn biét). Sau
khi thiét 1ap song (néu c6) chon Join Meeting

Turn on captions

Settings <: ]

Report a problem

U &8

L&p CT2A

No one else is here

Help

Are you in a conference room?

R\
5 Present to meeting
T

diéu chinh camera va mic noi

Noi

Budc 4: Sau khi cai dit xong 16p, d& mdi cac thanh vién tham gia hop bang cach 1a chép va
chuyén (qua email hodc nhom 16p) cho ho 1ién két (URL) ctia cudc hop. Céc thiy cb giang day
16p hoc phan c6 thé sir dung cac dia chi Email hodc group cta 16p hoc phan chia sé dudng link
dé tat ca sinh vién tham gia 16p hoc.



Add others >

Lép CT2A

Meeting nickname {Can only be used within Cao ding Phwong Dong

Share this info with people vou want in the meeting

https://meet_google.com/hwe-uozu-hw

Dial-in: {(US) +1 254-881-9137 PIN: 692 S45 459 #

Q Copvy joining info

(=3
Q-.—

Add people

Hinh minh hoa link dé chia sé cho 16p
Hoic ban c6 thé chon Add people dé mdi néu nhu quy thay co biét cic e-mail ciia hoc sinh
hodc vi cac cude hop s6 lwong ngudi it. Theo cach moi nay thiy ¢ ¢ thé thém tirng nguoi
hoic Copy va Paste danh sach email cua nhiéu nguoi (theo t6i t6i da mét lan cho phép chép
va dan la 30 email bat k). Hay gui bang dé cho hoc sinh dién e-mail ciia minh vao tién hon
cho viéc mo1 va ddm bao hoc sinh vao dung 16p.

Add people >

—t Invite Ra Call

cntt Khoa

Tran Thi Tieu Loc TT._.. >
cntto 1 @odpd.edu.vn
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Manage your Google Account

Hoang Thay Nguyé&én Signed out
thuydnt.dn@gmail.com ~

g Manh Hang Nguyé&n Signed out
'y

hungpds@gmail.com ~

Sending email as Luu Trung Duong TTTT-QTM {via Hangouts Meet)
=meetings-noreply@google.com=>
Luu Trung Duong TTTT-QTM is inviting you to join a video meeting

happening now
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Mo tryc tiép hoc sinh tham gia 16p bang cach nhap email va nhan send invite



Nhu vy 1a quy thay co co6 thé tao mot phong hoc mot cach don gian roi. Con néu ban 1a hoc
sinh can biét nhirng budc dé ¢ thé vao 16p hoc online thi hiy theo ddi tiép thong tin ¢ dudi
day.

3.2. Tham gia phong hoc online véi Meet (DANH CHO HSSV)

Buéce 1: Sau khi nhan duoc duong dian tham gia 16p hoc tr gido vién (dudng dan co

dang: https://meet.google.com/agk-rjwn-hak ) hoac 161 moi tham du tir gido vién thong qua dia
chi email.

Tai email, sinh vién nhan vao nat “THAM GIA CUQC HOQP” trong email nhan duoc (Trong
truong hop nhan dugc truc tiép duong dan ULC tham gia, sinh vién nhap duong dan vao thanh
dia chi cua trinh duyét Web)

® Met- cycrwrhou ®x +
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Q Meet 1

What's your name?
DTZ7957380101029]

No camera found (@ Precent

Cira so trinh duyét hién ra khi mo vao phan mém

Céch 1: (Khuyén khich hoc sinh, sinh vién sir dung cdch nay vi chi tién hon khi ding nhdp 1
lan trén trinh duyét va dwge leu lai ¢6 thé siv dung nhiéu lan sau ndy ma khéng can phdi ding
nhdp lai). Nhan vao chon “Pang nhap” & vi tri khoanh tron sé 1

Céch 2: Pién ma hodc tén hién thi ctia minh vao 6 s6 2 ( can ghi day du va nghiém tic dé gido
vién c6 thé nim duoc thong tin) sau d6 nhan nut Ask to join (s6 3)

Bwéc 2: Sau khi ding nhdp vao 16p va s& duoc chuyén t6i giao dién cua 16p. Trong mot
sO trudng hop trén mdy tinh cta sinh vién khong c6 webcam hodc dung dién thoai khong hd
trg camera, trén phan mém sé& hién thong bao “Khéng tim thay may anh” hoic “Camera not
found”. Trong trudong hop nay hoc sinh nén kiém tra lai két ndi hodc thiét bi webcam cua
minh. Sau d6 nhin nat “Tham gia ngay”.


https://meet.google.com/agk-rjwn-hak

dtz1957380101029@tnus.edu.vn
Meet Chuyén dbi tai khodn

teacher

Le Duc Duy dang tham gia cude goi nay

Khéng tim thdy may anh Hién thi

Tuy chon khac

3 Tham gia vé dung dién thoai dé nghe 4m thanh

Minh hoa trang phan mém khi khong thdy may anh
Nhu vay 13 cac ban hoc sinh ¢6 thé tham gia 16p hoc online cta thay c6 dé tao ra bang cac cach
khac nhau.

3.3. Cac chirc nang co ban cia phong hoc online hangouts meet

Sau day la cac chic ning co ban khi mé 16p hoc online trén phan mém ti€n cho hoc tap va
truyén tai ki€n thirc gitra gido vién va hoc sinh:

€ 9 C @& mewtgooglecom

7% MEPIN

toacher v 0, v S

Nhiing chirc nang co ban ctia phong hoc online
Thi tu cac tinh ning lan luot:

1. M6 thong tin lop hoc / Céc file dugce chia sé trong 16p



Bat / tit micro

Ro1 khoi 16p hoc

Bat / tit webcam

Chia s¢ man hinh cua ban than
Céc tily chon bo sung

Danh sach nguoi tham gia trong 16p

© N Ok~ DD

Trao ddi — Théo luin
9. Danh sach cac file duoc chia sé

3.4. Cac chire nang khac cia phong hoc hangouts meet
* Ghi hinh lai budi hoc

Ghi hinh budi hoc chon nit Tuy chen va chon Ghi lai cudc hop hay chinh 1a budi hoc dé
ghi (file video sé dwoc luu trén Google Drive va hé thong sé c6 email théng bdo tén file cho

ngueoi ghi hinh), Khi mudn két thuc ghi hinh chon Tuty chon va chon Dirng ghi

Ghi lai cusc hop <::|

Thay doi bs cuc
Toan man hinh
Bat phu de

Cai dat

S dung dién thoai cho am thanh

Bao cao su co

Tro giap
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Trinh bay ngay

Ghi hinh lai budi hoc dé tién viée xem lai
* Chat online

Trong thdi gian tham gia budi hoc online cac ban hoc sinh va thay ¢ c6 thé sir dung tinh ning
chat ctia meet dé giri thong tin. BAm vao chat ¢ trén thanh cong cu cia ung dung. Sau d6 nhap
n6i dung mudn giri sau d6 nhin enter 1a co thé gop ¥ kién, tra 101 hay tro chuyén voi moi
nguoi.



@ meetgoogle.com = % % 9O m = m H

Lénhé (1 . Tré chuyén

O

tro chuyén dé co thé trao doi véi nhau
“Pit lich hen hoc dé nhic nhé

Néu moi sinh vién theo cach thong thuong ctia Google Meet nhu trén, thi khi sinh vién tham
gia vao budi phai dugc qui thdy c6 xac nhan cho phép, viéc nay s& mat théi gian ddi véi cac
16p dong va anh hudng dé viéc day cta qui thay cd nén c6 sinh vién vao hoc mudn, dé sinh
khic phuc cic nhuge diém trén tai véi phadn mém ndy quy thay cb c6 thé 1én lich trude thong
qua google calender, bang cach:

Chon Calendar trong Google Apps -> Chon thoi gian s& dién ra budi hoc va chon More
Options -> chon Hangouts trong phan Add conferencing-> chon Save d¢ luu lai
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Cai lich 16p hoc thong qua google calendar
4. Mot so luu y khi st dung Hangouts Meet

Trong qua trinh s dung phdn mém dé hoc, dé dién ra I8p hoc cho t6t nhat can

chu y:

o NEu hai thanh vién trong cung moét phong (phong lam viéc) cung két néi vao
mot budi hoc/hop truc tuyén cing mét lic va néu bat mic sé gay ra hién tugng
vong am. Do dé nén tranh viéc hai ngudi trd Ién cung moét phong va tham gia
vao I8p hoc va néu trong trudng hop bat kha khang cé thé dung chung mét
nich d& dédng nhap hoc va bao xin phép gido vién.

« Trong qué trinh hoc/hop truc tuy&n khi mot thanh vién phat biéu thi I8i khuyén
danh cho cac thanh vién khac nén tdt mic cta minh dé tranh gy tiéng 6n va
nhiéu 1dam anh hudng dén khéng khi 18p hoc. Hodc cd thé nira 1a sau khi vao
I8p hoc, tat ca sinh vién nén tit Micro cua minh, cé thé van gilf nguyén trang
thai bat cia Camera. Hoc sinh chi nén md Micro dé trao ddi khi co y kién phat
bi€u hodc dugc gido vién yéu cau.

o Khi hoc/hop online thi mang Internet la mot yéu t6 quyét dinh nhiéu nhat, vi
vy hdy dam bao khi td chlc hop truc tuyén ching ta nén giam thi€u viéc sir
dung mang cho cac hoat ddéng khac hodc dung 4G dé€ hoc online dudc tdt nhét.



